
How to create your idHAL? 
 

 https://doc.archives-ouvertes.fr/compte-et-profil/ 
« I already have an account on HAL! Why do I need an IdHAL? » 

The HAL account is used to connect to the platform and to make submissions using a 
login and a password. 

The IdHAL is a unique author identifier, different from the login. It allows to link publications to a single author profile. 

 

Make sure to have your other identifiers (ArXiv, ResearcherId, IdRef, Google Scholar, ORCID…) 

If you don’t have an ORCID identifier yet, please create one on orcid.org 

 

Step 1 : Create your account on HAL 

Go to the sign-in page on HAL website: https://authentification-
cas.archives-ouvertes.fr/login 

Click on « create an account » and fill in the sign in form and provide 
the required information.  

Confirm your e-mail address, to receive an authentication e-mail  

 

Step 2 : votre profil HAL 
 
- Connect to your HAL account by clicking on "Sign-in" at the top of the HAL homepage.   

- On your dashboard, click on "My idHAL". Follow the instructions to fill the basic information of 
your profile. 

 

 



 

Step 3 : Configure my idHAL 

 

- Choose the desired character string for the idHAL (preferred : firstname-lastname).   

You can also enter other researcher identifiers and social network such as your : Arxiv, ResearcherId, 
IdRef, VIAF, ISNI, Email, Google Scholar, twitter, linkedIn, peronnal website,… 

- « Save » 

 

Step 4 : Add your ORCID 
 
- Retrieve your 
ORCID by logging 
on to the site 

 

Step 5 : My Forms 

-How does your author's name appear in your publications? 

You can link author forms visible on HAL to your idHAL by typing the forms (ex: family name) in the 
search bar: 

Repeat the operation with different spellings. To get a wide range, type only your family name. 



 
 

- Once the other form’s are added, you can choose the default form to display : 

 

-« Save» 

 

Step 6 : My publications 

-Click on "see the publications based on your author’s names". 

  

-Check the different relevant documents, and uncheck the references that are not yours (homonyms...) 



 

 

-Click on Add : publications will be imported  

  

Step 7 : Confirm the Updtae of the publications associated to your profile 

 

- « Confirm » 



 

-« Save » 

 

Étape 8 : Add Affliations 

- click on my profile 
 

 

 

 

 

 

 

 

 

 

- In the search bar, select your affiliations  

-Select IEMN (id: 1066983) and research group. (Ex for this user: CMNF – IEMN) 



Step 8 : My preferences 

 

 

-Choose your 
disciplines  

-Choose «yes» to 
have your affiliations 
automatically filled in  

 

-Choose «yes» pour Utiliser par défaut ma discipline dans un nouveau dépôt  

 

- Leave the field "My license by default " blank 

- Chosse «yes» to "Receive a confirmation mail for each submission" and "Receive a mail when 
identified as a co-author". 

 

Step 9 : Congratulations your idHAL is created 

 


